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Social Care Research Capacity Grants (2017)  

Guidance Notes  

 

1.0 Overview  

The Wales School for Social Care Research is pleased to announce the 2017 Social Care 
Research Capacity Grants for social care organisations in Wales. The Wales School for Social 
Care Research is funded by Welsh Government through Health and Care Research Wales, 
with a mission to ‘contribute to the sustained co-production of excellent social care research 
that informs and enriches social care policy and practice in Wales in order to have a positive 
impact on people’s well-being across the life course (children, young people and adults)’.  
 
In these Guidelines you will find the aims and the details of the funding call. Applicants must 
be based in a social care service environment in a community based organisation, local 
authority, third sector social care organisation, or social care company based in Wales. In 
accepting a grant, lead applicants and their institutions accept the terms and conditions that 
will be issued with the grant offer. This includes working with the Wales School for Social 
Care Research in the implementation of funded projects and in communicating the findings 
of projects to a wider audience.  
 
Decisions for the Social Care Research Capacity Grants will be announced in early February 
2018. All successful applicants must be in a position to commence project activities by 1st 
April 2018.  Projects must be completed within a 12 month period. 
 

Further enquiries should be addressed to: 

 

Gill Toms:   g.toms@bangor.ac.uk 
 
Gemma Allnatt:  G.L.Allnatt@Swansea.ac.uk 
 
 
 
 

The Wales School for Social Care Research 

Ysgol Ymchwil Gofal Cymdeithasol Cymru 

mailto:G.L.Allnatt@Swansea.ac.uk
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2.0 Scheme Aims 
 
The Social Care Research Capacity Grant Scheme is a one off initiative to fund research 
projects for social care practice in Wales, with the overall aim to increase social care 
research activity and research mindedness in ways that build on what is already happening.  
 
This Scheme is intended to support organisations take forward research plans by 
undertaking small scale research projects or pilot projects, and the formation of practice 
and research development networks. This is described more fully below: 
 

1. The Scheme will fund the delivery of small research or pilot projects undertaken by 
a social care organisation, with an academic co-applicant, about a research topic 
relevant to social care practice. Public involvement is an expectation of the Scheme. 
The project needs to be undertaken in a 12 month period.   

2. The Scheme will fund the establishment of social care practice and research 
networks. These are defined as a network of collaborators that will include public 
members, social care providers and policy makers and research academics, who 
come together with a shared interest in developing social care research ideas, 
activities and funding proposals. These will build bridges between researchers and 
social care practice settings. 

 
In this Scheme, funded projects will result in a tangible outcome that strengthens research 
within the social care setting in order to impact on practice and/or policy.  
 
Successful applicants will be supported by the Wales School for Social Care Research in the 
implementation of their small projects or formation of a social care practice and research 
network, and in communicating the findings of their project to a wider audience. This 
support includes: 

 Support for the development of research project planning; 
 Assistance with ethics application processes; 
 Support for the development of social care practice and research networks and ways 

to maintain them; 
 Support for dissemination of research findings. 

 
 
3.0 Eligibility 

 

 Lead applicants must be based within a social organisation in Wales. 

 The research area must be focused on social care issues.  

 The project must be for 12 months or less. 

 Applications must have the support of the host organisation. 
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3.1 Financial limits  

The maximum sum available for each award is £10,000. The School anticipates being able to 

fund up to ten projects in total. 

3.2 Submission process 

Applicants must ensure that their application is submitted to the Wales School for Social 
Care Research electronically by 5pm on Monday 8th January, 2018. We will not be able to 
accept applications received after this time.  

The email address for applications is info@walessscr.org 

 

4.  Application form guidance 

This part of the document provides guidance, section by section, on how to complete the 

application form. 

Please note: Brief CVs are requested for the lead and all co-applicants. 

Question 1 - Title of project (maximum of 120 characters, including spaces) 

Please give the title of the project, adhering to the character limit specified. 

Question 2 – Start and end dates 

All projects must be in a position to commence activities by the 1st April 2018. Projects 

should last no longer than 12 months.  

For projects that involve the delivery of a small research project, within this 12 month 

timeframe data must be collected, findings analysed and prepared for publication/ 

dissemination. 

For projects that involve the development of a practice and research network, the network 

should be established and active in the 12 month time frame.  

Question 3 – Details of lead applicant 

Name and contact details of the lead applicant should be inserted here. The lead applicant 

must be based in a social care/social services environment in Wales. 

Question 4 – Details of co-applicant(s) 

There is no limit on the number of co-applicants a lead applicant can include, however co-

applicants are expected to be able to make a clearly defined and meaningful contribution to 

the project. The role of the co-applicant should be explained and justified in the detailed 

project proposal.  

https://mobile.swan.ac.uk/owa/redir.aspx?C=LOl2fi6oHzO_CimFMhIqhsD9JmBfghfDH1wFVP1uVuf3qnqXeSDVCA..&URL=mailto%3ainfo%40walessscr.org
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For all applications, at least one of the co-applicants should be from an academic 

environment. This is to support the development of the research method and scientific 

rigour throughout the project, or if you are applying for funds to develop a practice and 

research network, to support the participation of research academics in the network.  

Co-applicants need not be based within the same institution as the lead applicant but 

should be based within an organisation in Wales. In exceptional circumstances a co-

applicant may be based outside of Wales, however sufficient justification for this should be 

given. 

Question 5– Public, service user and carer involvement (maximum 200 words) 

Please indicate how your project has involved service users, carers or members of the public 

in the development of the project idea and in this application.  

Please detail any plans to involve service users, carers or members of the public in the 

running and management of the project.  

Question 6- Project Summary (maximum 300 words) 

Please provide a summary of the project in lay terms. Language must be clear, with scientific 

terminology, acronyms, and jargon kept to a minimum. Please say why there is a need for 

your project, who will be involved, what you are hoping to achieve and the impact you 

expect on either social care for people in Wales and/or future research within your 

organisation.  

Question 7 – Evidence of need 
 
Please indicate whether you are planning to deliver a small research or pilot project or 
establish a social care practice and research network.  
 
Outline the evidence about why this project is needed. 
 
Question 8 – Project description (maximum 1600 words) 

There are two different sections under the heading ‘Question 8’. Please complete the one 

that relates to the focus of your project. This is the most important section of the 

application form. Ambiguities and omissions here are the most common cause of 

applications failing. Applicants should ensure that both they and their co-applicants 

thoroughly review this section prior to submission. 

If you are planning to undertake a research project then please complete 8 A.  

If you are planning to develop a practice and research network then please complete 8 B.  

 



 

5 | P a g e  
 

8. A  Research Project  

Please describe your project in terms of its objectives, research question, research 

methodology (data collection, analysis) and expected outcomes.  

8 B.  Practice and Research Network 

Please describe your project in terms of the focus of the proposed practice and research 

network, who will be involved, what the network will do, the strategies you will use to 

develop and maintain the network after the end of the funding period and expected 

outcomes.  

Question 9 – What do you expect to be the benefits and likely impact of your project? 

(Maximum 500 words) 

Please give a brief description of the perceived benefits and impact on people or 

communities and social care practice or policy in Wales of carrying out this project.   

Question 10 – Resources 

The grant award will be based on the figures given in this section and so costs should be as 

accurate as possible. All costs under each heading should be broken down as far as possible.  

Please note that inflationary uplift and in-year salary increments cannot be considered after 

an award has been made. Guidance about what should be included under each heading is 

given below.  

Staff costs 

If staff costs to undertake the project are included, a breakdown of all such costs should be 

provided (including those of team members external to the lead applicant’s institution). If 

money is needed to pay for staff release time to undertake the project (e.g. back fill pay or 

payment for additional work hours if in a part time post) then the pay rate and hours 

claimed should be provided as well as the total cost. These costs should be allocated to the 

team member who will undertake this work. 

Consumables and expenses 

Travelling and subsistence costs that are expected to be incurred whilst carrying out the 

research project, or developing the practice and research network, should be included here, 

as well as the cost of consumables such as disposable equipment, printing and stationery.  

If appropriate, training that is undertaken to carry out the project should also be included in 

this section. For instance, it may be appropriate for applicants to attend training on 

community of enquiry approaches or a particular type of analysis. Alternatively, applicants 
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may need to provide training to others so that these people can then administer an 

intervention. Please note that this scheme is not designed to support funding for formal 

research qualifications, for example PhD or MSc training. Please ensure that costs identified 

in this section are broken down and described appropriately. 

Other resource requirements 

It is assumed that the organisation supporting the lead applicant will provide workspace and 

basic equipment to carry out the project.  

Total 

Please give the cost of the project i.e. the sum of staff costs, consumables and expenses, 

and equipment. Please note that this is the figure which will be taken into account when 

funding decisions are made. 

Question 11 - Justification of resources (maximum 200 words) 

Justification of each item of expenditure is required. Requests for increased funding will not 

be considered after an application has been submitted.   

Question 12 - Ethical considerations (maximum 250 words) 

Information should be given on all ethical considerations relevant to the project. You should 

explain the approach that you are going to take in addressing relevant issues when 

collecting, analysing and presenting data or when establishing and supporting a practice and 

research network. 

Applicants proposing a research project are advised to consider realistic timescales in 

relation to ethical approval when developing project timetables: research projects are not 

expected to have been granted ethical approval at the application stage, but ethical 

approval must be sought once funding has been granted. The Wales School for Social Care 

Research will offer guidance on obtaining ethical approval. 

The host organisation of research projects must supply the Wales School for Social Care 

Research with confirmation of ethical approval on request.   

If there are no ethical considerations in relation to the project being proposed, please give, 

in your answer to Question 13, a brief explanation of why you believe this is the case. 

Question 13 – Administration of grant 

Please identify the name and address of the organisation to which payments should be 

made should the application be successful (hereafter referred to as the host organisation). 

Please also include the contact details (telephone and email) of the relevant finance office 

personnel.  
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Question 14 – Host organisation details 

Please give the name and address of the organisation to which the grant will be paid. 

Question 15 – Declarations by applicants 

Signatures are required from the lead applicant and all co-applicants to confirm that they 

have read and understood this guidance document, and agree to be part of the project as 

described in the application. 

Question 16 – Declarations on behalf of the organisation administering the grant 

The head of department and administrative authority at the host organisation also need to 

sign their confirmation of the application. 

If successful, contracts will be made with the host organisation so it is imperative that they 

agree to the application. The administrative authority signatory would normally be based in 

an organisation’s financial or contractual department. Please ensure these signatures are 

acquired in good time as deadlines cannot be extended to accommodate signatory delays. 

Unsigned applications will not be considered. 

Applicant CVs 

Brief CVs should be provided for the lead applicant and all named co-applicants. To maintain 

consistency of information across all the CVs submitted, and to help with consistent 

assessment of research teams, please use the CV template provided. Please ensure each CV 

is no more than one A4 side. 

References  

All references must be fully detailed.  

 

B. Submission requirements 

Applications (See section 1.2) must be submitted electronically by the application deadline 

for the attention  

Email: info@walessscr.org 

 

It is the responsibility of the lead applicant to ensure that their application is submitted 

completely and correctly.   

We will send e-mail confirmation of receipt of correct and complete applications to lead 

applicants within 2 working days of the application deadline.  

https://mobile.swan.ac.uk/owa/redir.aspx?C=LOl2fi6oHzO_CimFMhIqhsD9JmBfghfDH1wFVP1uVuf3qnqXeSDVCA..&URL=mailto%3ainfo%40walessscr.org
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C. Assessment criteria 

Applications will be assessed against the following criteria: 

 Eligibility as per the criteria outlined on page 2. Applications not deemed eligible will not 
be assessed by the Selection Committee.  

 Evidence of the social care need and value of the project. 

 Clarity about the contributions of the relevant co-applicants and how public involvement 
will occur.  

 Scientific merit for the small social care research projects.  

 Clarity of the project planning and use of the resources to deliver the expected impact.  

 Evidence of the organisational capacity to deliver the project. 

 Consideration to how the practice and research network will be sustained post this 
funding.  
 

D. What happens next? 

Each application will be assessed for eligibility by the Wales School for Social Care Research 

Eligible applications will be assessed by a Committee against the criteria listed above. 

Unsuccessful applicants will be entitled to request feedback from the Committee 

discussions in relation to their application.  

 

E. Financial considerations 

Subject to any clarification required by the committee, the total figure applicants provide in 

their application is the size of the grant that will be made available to successful applicants. 

 

F.  Contract award 

Following the award decisions, contractual terms and conditions will need to be signed and 

agreed with the host organisation, prior to the release of funding. As part of these 

procedures, timetables and funding profiles will be agreed.  

Terms and conditions cover aspects such as the responsibilities of the organisation, liability, 
terms of expenditure, and project management. Lead applicants should be aware that six 
monthly reporting will be required throughout the funding period, and a project report is 
required on completion of the research.  
 

 


